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Pre-Requisites/ Job Descriptions 
This job aid is applicable to the following Oracle Cloud job descriptions: 

ID Job Description 
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STEP 1 

Login to Oracle Fusion Cloud. Click on the “Benefits Administration” tab.  

 

 

 

STEP 2 

Click on the “Enrollment” tile. 
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STEP 3 

Enter the employee’s Name or Person ID and, without pressing the “Enter” 
key, click on the employee. 

 

STEP 4 

Next to the Critical Illness plan, click on the three dots to the right of it. The 
override to Critical illness plan is required as the rates don't change with age. 
Rates change only when the coverage is update. When employee is newly 
enrolled the rates are correct but must be overridden once the age bracket 
changes.  
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STEP 5 

Select “Override Enrollment”. 

 

 

 

STEP 6 

In the Rates section, click on the pencil icon to edit. 
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STEP 7 

Update “Defined Amount”, “Annual Amount” and “Communicated Amount”. 
Click on the “OK” button. Defined Amount and Communicated Amount 
should be same and are Employee’s monthly contributions. Annual Amount 
is Annual contribution. 

 

 

 

STEP 8 

Click on the “Save and Close” button towards the top right of the screen. 
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STEP 9 

Verify that “Override” is displayed next to the plan. 

 

 

 

STEP 10 

Click on the “Home” button to return to the main screen. 
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STEP 11 

End of the Procedure 

 
 


