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Pre-Requisites/ Job Descriptions

This job aid is applicable to the following Oracle Cloud job descriptions:

ID Job Description

01 Employee
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Job Aid: TAO7 View an employee's Absence Balance

STEP1

Login to Oracle Fusion Cloud. Click on the “Time and Absences” tile under the

“Me” tab.
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STEP 2
Click on the “Absence Balance” tile.
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Job Aid: TAO7 View an employee's Absence Balance

STEP 3

Click on the specific leave that you wish to view.

~ Yamhill County DEVZ environment

— E-4) Yamhill County, Oregon

coumTY, ey

Plan Balances

Balance As-of Date Current date

Commissioners Day 16 Hours
Comp Time Earn 0 Hours
Floating Holiday 16 Hours
(5 ) 1,167 Hours
Sick Non Benefit Employees 0 Hours

Load More items 1-5 of 6 items

&

STEP 4

In the Details section, click the “Expand” icon towards the right to view the
details.

plan Sick

&

*Balance As-of Date | 03/27/2023

plan Balance 1,167 Hours

Summary

nts in Hours

Plan Term
01/01/2023 - 12/31/2023

Accruals
Adjustments 1,143

Total Balance 1.167
Details O

Year-End Details
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Job Aid: TAO7 View an employee's Absence Balance

STEP5

You can view the details of the leave.

| Bal
Total Balance -|'-| 67
Details
Amounts in Hours
All
03/23/2023 4
Periodic accrual
03/08/2023 4
Periodic accrual
02/23/2023 4
Periodic accrual
02/08/2023 4
Periodic accrual
4

01/23/2023
Periodic accrual

Load More Items 1-5of 7 items

Year-End Details

STEP 6

Click on the “Home” icon to return to the main screen.

amhill County DEV2 envirenment.
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*Balance As-of Date | 03/27/2023

Plan Balance 1,167 Hours

Summary

n Hours

Plan Term
01/01/2023 - 12/31/2023
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Job Aid: TAO7 View an employee's Absence Balance

STEP 7

End of the procedure.
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