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Job Aid: TA18 Reports and Analytics

STEP1

Login to Oracle Fusion Cloud. Click on the “Navigator” icon in the top left

corner.

 Yamhill County DEV2 environment
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STEP 2
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Click on the “Reports and Analytics” option under the “Tools” section.
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Job Aid: TA18 Reports and Analytics

STEP3

Click on the “Browse Catalog” button towards the top right corner.

. Yamhill County DEVZ environment

F. A Yambhill County, Oregon
= Sz .y g .
COUNTY, ] A LA L) .’i
Reports and Analytics @
I Folders »»
Filter | All types  ~ [}ammas I O, | Clear Fitters
Create ¥ )

""@ No results found.

Search for analysis, report, or dashboard. Click the star icon to favorite an object

STEP 4

Click on the “Custom” folder and select the “Human Capital Management”
sub-folder.

Home Catalog worites v  Dashboards v Createv Openw
v + X |k Location /Shared Folders/Custom/Human Cagital Management/Timecard and Absence Reports w [ Show Hidden ltems @)
4 Folders T= i Type All w Sort Name AZ w [ Show More Details
» W My Folders z = Data Model  Last Modified 04/11/2023 11:26 PM | Owner Charu Vij &
4 [ Shared Folders Expand Mare v
» il Comman Content TimeCard-Project Reports  Last Modified 04/11/2023 11:26 PM | Owner Charu Vi
Expand More ¥
]
TimeReport-Backup  Last Modified 04/11/2023 1126 FM | Owner Charu Vi
Expand More ¥
i Customer Relationst -
! Customer Rewton Validation Reports ~Last Modified 04/11/2023 11:26 PM_ Owner Charu Vij
I Financials Expand More v
i Functional Setup @ Absence Accrual Last Modified 01/18/2023 10:18 AM | Owner Charu Vij
» W Higher Education Open Edit More v
4 i Absence and Comp Accrual Last Modified 04/11/2023 11:28 PM  Owner Charu Vij
» i Payrol > Open Edit More v
3 I Absence and Comp Time Balance Report  Last Modified 04/11/2023 11:26 PM Owner Charu Vij
Tt Open Edit More v
. 9 Absence Balance Adjustment-Accrual Last Modified 01/18/2023 10:18 AM  Qwner Charu Vi
I Timecard and Absence Report Open Edit Morew
O Ab: Balance Adj Accrual Biweekly Last Modified 01/18/2023 10:18 AM  Owner Charu Vi

im Expand  ]1 Rename
- L Open Edit More v
FIRss &P Greate Shortcut

Absences - Not approved = Last Madified 01/12/2023 10:18 AM  Owner Charu Vij
Open Edit More v

©

¥ Detete @B Properties
& Copy § Permissions

% ¥ Preview
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Job Aid: TA18 Reports and Analytics

STEPS

Click on the “Expand” option under the “Time and Absence Reports” folder.

Catalog Home Catalog Favortesv Dachboards~ Createw Openw

v v Location /Shared Folders/Custom/Human Cagital Management v [Show Hidden ltems @)
4 Folders iz Tvee All w Sort Name AZ v Show More Details
» i My Folders = Payroll  Lasi Modified 03/22/2023 6:34 PM  Owner Logan Krall

i Shared Folders Expend. More'x

4
» i@ Common Content & Timecard and Absence Reports  Last Modified 04/11/2023 11:25 PM  Owner Charu Vij
a ore v
4 @ Custom
= Yamhill_Users  Last Modified 05/06/2022 9.49AM  Owner
I D L ewhporarcts Properties More v
| Custt r Relationst
» il Yamhill_Users  Last Modified 05/06/2022 9:49 AM ~ Gwner
» B Financials Open Edit More v
» W Functional Setup
» W Higher Education
P .
» BE Payroll M.
‘ »
4 Tasks

[i Human Capital Management

@mExpand ) Rename
EIRss & Create Shortcut

¥ Delete @ Properies

§ Permissions
¥ Preview

STEP 6

A new tab will open. Scroll down to locate the “Timecard Detail” report and
click “Open”.

lev & bfm % B~ - v Lecation /Shared Felders/Custom/Timecard and Absence Reports w | [ Show Hidden Hems
4 Folders ¥ Sort Name A-Z A4
»- 1 My Fokers > ¢y Absences - Notapproved V1.1 Last Modified D1/18/2023 1018 AM  Owner

4 Edit More ¥

£ AbsenceTimes  Last Modified 01/18/2023 10.18AM  Owner

v en Edit More ¥

CalculatedTimeDiscrepancy- Report Last Modified 01/18/2023 10 16 AM  Owner
Open Edit More w

mer Refationst
CompTimeDiscrepancy Last Modified 01182023 1016 AM - Owner

» W Financials

Properties More ¥
» i Functional Setup -

L CompTimeDiscrepancy-Report Last Modified 01/18/2023 1018 AM  Owner

» [ Higher Education "

pen Edit More w
bW it Ll Person-Missing-HCMGroups-Report  Last Modified 01/12/2023 10 16 AM - Owner
» B incentive Compensa Open Edit More w

)

L4 | PayrolToPC ¢ ReportedVsCalculated Last Modified 01182023 10:18 AM  Owner
» I Procurement Open Edit More w
b card Detail Last Modiied 01/18/2023 10.18AM  Owner

©

E

t Mo

‘ y
Timecard Status -Grid View  Last Modified 01/18/2023 1018 AM  Owner

©

4 Tasks Open Edit More ¥
[ Timecard and Absence Report: TimeCard-Payroll- ProcessStatus- Report  Last Modified 01/18/2023 10 18 AM - Cwner
Open Edit More ¥
Expand  EJi Rename TimeCard-PayrollProcessStatus  Last Modilied 01/18/2023 10 16 AM  Owner
EYRss & Create Shortcut Properties  More w
¥ Delete [ Properties . TimeCard-PayroliTransferStatus Last Modified 01/18/72023 1018 AM - Owner
s —— W o et Mo
oV § Permissions

¥ Preview
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Job Aid: TA18 Reports and Analytics

STEP 7

Enter the desired Start and End Dates.

& Timecard Detail Home Catalog Favorites v Dashboardsw Createw Openw 9

* Time Card Begin Date »= 2021.08.01 Date Entries. is equal to ] is in R Y
Department Name __Select Value— v
Name _Select Value—  w
Time Card Status _Select Value—  w
Payroll Time Type —Select Value—  w
OK Resetw

Edit -Refresh -Copy

P

STEP 8

Click the “OK” button to run the report.

@ Timecard Detail Home Catalog Faworites v Dashboardsv Createw Openw 9

* Time Card Begin Date >=2021.08-01 Date Entries. is equalto/is in v

o

* Time Card End Date = 20230123
Department Name Select Value—
Name _Select Value— W
Time Card Status _Select Value—  w
Payroll Time Type —Select Value—  w

Edit -Refresh - Copy
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Job Aid: TA18 Reports and Analytics

STEP9

If you want to export the report to Excel, scroll to the bottom of the page and
click on the “Export” button, followed by “Excel”.

Timecard Detail

Favoriles ¥

Da:

& Data ~|

Add 1o Briefing Book

STEP 10

E

PUBLIC HEALTH - HHS 1002
JUVENILE DETENTION 1008
JUVENILE DETENTION 1008
COMMUNITY JUSTICE - STATE 1031
ADMINISTRATIVE SERVICES 1052
PLANNING 1056
PLANNING 1056
PLANNING 1056
FLANNING 1056
PLANNING 1056
PLANNING 1056
PLANNING 1056
PLANNING 1056
PLANNING 1056
PLANNING 1056
FLANNING 1058
SHERIFF - FATROL 1076
SHERIFF - JAIL 1080
SHERIFF - JAIL 1090
SHERIFF AL [ oo 1080
SHERIFF - 030
JUVENILE 105
DISTRI B Powerpoint {1150
B Formaticd [ web Archive 1120
RNEY 1120

Full time

Full time

Full time

Fulltime

0

Pantime

Full time

Full time

Full time

Full ime

Full time

Fulltime

Full time

Full time

Fulltime

Fulltime

Full time:

Full time

Full time

Full time

Full time

Full time

1 Fulltime

Full time

Fulltime

Fulltime

v F Rows 1

12029122
V2R3

2023

10123
Vi3

3
11323
11323

V1423
11623
117723
11823
VE23

Submitted
Entered
Entered
Entered
Saved
Submitted
Submitted
Submitted
Submitted
Submitted
Submitted
Submitted
Submitted
Submitted
Submitted
Submitted
Saved
Submitted
Submitted
Submitted
Submitted
Saved
Submitted
Submitted

Submittes

YC_REG
YG_HOL

YC_HOL
YC_EXTRA_HOURS
YC_REG

YC_REG

YC_REG

YC_REG
YC_REG
YC_REG
Y&_Swing_Shift_Differential
YC_PAGER_PAY_MEDIUM
YC_REG
YG_REG
YC_REG
YC_REG
YC_REG

> REG
YC_REG
YC_REG
YC_REG

YG_REG

YC_REG

Click the “OK” button on the Confirmation message.
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Job Aid: TA18 Reports and Analytics

STEP 11

You can click on the “Catalog” option to return to the previous screen.

Home | Catalog | Favorites Dashboards ¥ Create v  Opet

PUBLIC HEALTH - HHS 1002 1 Fullime Submitted YC_REG 9 i
JUVENILE DETENTION 1008 1 Fulltime Entered YC_HOL 4
JUVENILE DETENTION 1008 1 Fulltime Entered YC_HOL 2
e} INITY JUSTICE - STATE 1031 1 Fulltime Entered YC_EXTRA_HOURS 18
ADMINIST 1052 01 Parttime Saved YC_REG 0
PLANNING 1056 1 Fulltime Submitted YC_REG
PLANNING 1056 1 Fulltime Submitted YC_REG 8
PLANNING 1056 1 Fulltime Submitted YC_REG 8
PLANNING 1056 1 Fulltime Submitted YC REG 8
PLANNING 1056 1 Fulltime Submitted YC_REG 8
PLANNING 1056 1 Fulltime Submitted YC_REG 8
PLANNING 1056 1 Fulltime Submitted YC_Swing_Shift_Differ al )
PLANNING 1056 1 Ful e Submitted YC_PAGER_PAY_MEDIUM
PLANNING 1056 1 Fulltime Submitted YC_REG
PLANNING 1056 1 Fulltime Submitted YC_REG
PLANNING 1056 1 Fulltime Submitted YC_REG 8
SHERIFF - PATRO! 1076 1 Fulltime Saved YC_REG 0
SHERIFF - JAIL 1090 1 Fulltime Submitted YC_REG 10
SHERIFF - JAIL 1090 1 Fulltime Submitted YC REG 10
SHERI JAIL 1080 1 Fulltime Submitied YC_REG 10
SHERIFF - JAIL 1080 1 Fulltime Submitted YC_REG 10
JUVENILE PROBATION 1105 1 Fulltime aved YC_REG 0
DISTRICT ATTORNEY 120 1 Fullume Submitted YC_REG 8
DISTRICT ATTORNEY 120 1 Fulltime 1212522 Submitted 1
: DISTRICT ATTORNEY 1120 1 Fulltime 622 Submitted YC_REG 8
& ] v § Rows1-30
pfrash - Expart - Add to =
STEP 12
H . H “ ”
Alternatively, you can also open the previous tab and click on the “Home
icon to return to the main screen
t t toth .
~ Yamhill County DEVZ envirenment. =

fe

ﬁ Yamhill County, Oregon

Reports and Analytics (3

Al Fo » Shared Folders 3» Custom Report
Filter | Alltyg v wories Q
Create ¥
- Last Updated By R
- Created By
AbsenceTimes 0111812023 6:18 PM
Last Updated By
== Created By
=|«l calculatedTimeDiscrepancy- Report.xdo 023 6:16 PM
Last Updated By
ey Created By
=|sl compTimeDiscrepancy-Report.xdo 011812023 6:16 PM

Last Updated By

Data Model

Created By
B Person-missing-HCMGroups-Reportxdo 0111872023 6:16 PM
Last Updated By

== Created By

ReportedVsCalculated 0111812023 6:18 PM
Last Updated By -
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Job Aid: TA18 Reports and Analytics

STEP 13

End of the procedure.

~ Yamhill County DEV2 environment

Yamhill County, Oregon

“Jr the R of

YAMHILL

Good evening, ...
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