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Pre-Requisites/ Job Descriptions

This job aid is applicable to the following Oracle Cloud job descriptions:
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Job Aid: TA19 Generating Time Cards for an Individual

STEP1

Login to Oracle Fusion Cloud. Click on the “Time Management” tile, under the

“My Client Groups” tab.
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STEP 2

Click on the “Team Time Cards” hyperlink.

' Yamhill County DEV2 environment

. Yambhill County, Oregon

Time Management @

From Date

Time Management

. 4 Statuses of Editable Time Cards
Overview

Status Count
ﬁ’ Team Time Cards

ﬁ;— Time Entries

LE)J.‘I Planned Schedule

¥ Resolve Time for Transfer

P Resolve All Exceptions by Worker

YAMHILL
COUNTY

03/28/2023 Y To Date | 03/28/2023

il

Performance

Profiles

(& Group Mame

4 Resolve Time Exceptions
Exception Type
Badge exceptions
Time entry exceptions
Time cards in error

Rejected time cards

@
GRAVITON

—_— CONSULTING SERVICES



Job Aid: TA19 Generating Time Cards for an Individual

STEP 3

In the search results section click the “+” button to add timecards for the
employee.
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STEP 4

In the “Person Name” field, select the employee for whom you want to
create the timecard.
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Job Aid: TA19 Generating Time Cards for an Individual

STEP5

Select a date on the calendar that falls within the pay period date range of
the time card you want to create. Click the “Ok” button to create the
timecard.
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STEP 6

Click on the “Home” icon to return to the main screen.
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STEP 7

End of the procedure.
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