Copying Parts of Adobe Acrobat Documents
Copying Text With the Select tool

The typical scenario is that a PDF file has been received via email and the goal is to copy part of it to an
email note....
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1) Open Adobe Acrobat Reader and look for the “Basic” tool bar (as shown to [l

the left). If not, then right click on a portion of the menu bar and select “basic”
from the list.

2) Click the “Select” button on the basic toolbar.

3) The cursor (mouse pointer) then becomes an “I bar” that looks like a capital I.
4) Place the cursor where you'd like to begin copying, press down on the left mouse button, and remain
down on the button while sweeping the mouse over the area you wish to copy and it will appear similar to
what is shown below

5) With the text highlighted, press Ctrl-C or select Edit/copy from the Adobe Reader menu.

6) Then go to a Word document or e-mail note and select Ctrl-V or edit/paste to copy the selection
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(1) Custody by a physician pursuant to ORS 426231, A physician taking a person info custody pursuant
to ORS 426.231 at a hospital approved under OAR 309-033-( . Standards for the Approval o
Hospitals Detaining Persons in Custo dy Pending Transport to an Approved Holding Hospital or
Nonhospital Facility, shall detain the person for no more than 12 hours and during that time shall either:

(a) Authorize the person for transportation to an approy red hospital and provide transporfation according
fo the agreement required under OAR 309-033-

(0) Release the person if the phvsician determunes that the person no longer 1s dangerous to self or]

(2) Custody by a peace officer or secure transport provider. A peace officer talang a person into custody
shall remove the person to an approved hospital as directed by the director in the county where the
person was taken into custody. The peace officer or approved secure transport provider shall only take a
person into custody under the provisions of one of the following:
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Copying Text and/or Images With the Snapshot tool

Note: If the PDF file is “protected”, the snapshot tool (looks like a camera) will ;ﬂtl, ]} Select
appear greyed out as shown to the right. To verify whether a particular PDF file is 3

protected, select “File/Document properties” and click the security tab.

1_ Select the Snapshot tool E‘: _and 2 To 1ufie_w t_he clipboard, do one of the
do one of the following: following:
. I . * (Windows) Choose Window =
Click anywhere in the page to Clipboard Viewer.
select all the text and images
di5p|a}red on the screen. . {MEC DS} In the Finder, choose

* Drag to create a selection Edit > Show Clipboard.
rectangle around text, images. * You can use the Edit » Paste
or a combination of both. command to paste the copied

* Drag to create a selection selet%tion int? a tt_im:ument in
rectangle within an image. anotner appiication.

* Colors in the selected area are
inverted momentarily to highlight
the selection. The selection is
copied automatically to the
Clipboard when you release the
mouse button.

For example, the screen shot below contains both text and graphics and was captured by

selecting the snapshot tool and sweeping the cursor over the header of the PDF file, then

pasting the contents into the Word document.
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